Screen Capture

A screen capture is a picture of what is showing on the monitor screen.  You can take a picture of any image that is displayed on your monitor screen.  
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An Example of screen capture:

Method for screen capture on the PC using the Paint Program

Press the Print Scrn key.  

The image of what was visible on the entire screen is saved onto the clipboard of your computer.

Select Programs|Accessories|Paint to open the Microsoft Paint program.

Select Edit|Paste on the toolbar menu.

You will see a window that says:  The image in the clipboard is larger that the bitmap.  Would you like the bitmap to enlarge it?

Click on NO.
This will place the entire screen image into Paint.
Save the image by selecting File|Save As and left-click with the mouse. 

Select where you want to save the image and save it.

The saved picture can be edited using Photoshop or a similar image editing program.

Screen Capture of a portion of the screen using the PAINT program.

      To capture only a portion of the screen open the Paint program as described above.
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      Go to the lower right of the canvas and click on the canvas size tool.

      Left-click and hold down.  Drag the tool to size the canvas desired.  

      Selet Edit|Paste on the toolbar window.

      Place the cursor on the saved screen.  Left-click and hold down the left mouse button.

      Drag the image to place the portion of the saved screen you desire on the canvas.

      Save the image in a .bmp, .gif, or .jpg format.    

Editing an image by using the Photoshop Program

1. Open the Photoshop program.   
2. Go to File|Open…, then click left-click OK. 

3. Highlight the picture from the Open menu screen and click on Open.
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Using the Crop tool, crop the portion of the image you desire.
5. Press the ENTER key on the keyboard.
6. Use File|Save As to save the new image.
7. Save the image in .gif or .jpg format.   
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